
E x h i b i t  S pa c e  C o n t r a c t
	 May 23-25, 2010 	 Indiana Convention Center	 Indianapolis, IN

C o m p a n y  I n f o r m at i o n
PLEASE PRINT OR TYPE company name exactly as it should appear in all printed materials. Use upper and lower case. Abbreviations of Inc., 
Co., and Corp. will be used. 

Company Name

Contact Name (For Show Guide)

Title

Parent Company (if applicable)

Street Address

City	  State	 Postal Code

Country 	 Phone	 Fax

Email

Web Site 

Show Contact (will receive all correspondence relating to the show)
Contact Name	

Title	

Parent Company (if applicable)	

Street Address	

City	 State	 Postal Code

Country 	 Phone	 Fax

Email

Company Description due no later than March 1, 2010 for inclusion in on-site program guide (50 or less words). You can email it to 
marketing@utc.org.

E x h i b i t  S p a ce   S e l ec  t i o n
Minimum booth size is 10´x10´. 

Booth Dimensions Associate Members Non Members

 10’ x 10’ Inside Booth $2,800 US $3,900 US

 10’ x 10’ Corner Booth $3,100 US $4,200 US

 10’ x 20’ Booth (2 corners) $6,200 US $8,400 US

 10’ x 20’ Booth (1 corners) $5,900 US $8,100 US

 10’ x 20’ Booth (2 aisles) $5,600 US $7,800 US

 Island Booths (20’ x 20’ or greater) 

  x    =    total square foot X ($28 member or $39 non member)  =    total cost

Preferred Booth Location(s)*:
1st Choice:    2nd Choice:    3rd Choice:    4th Choice: 
*The preferences given for booth location are for guidance and are not guaranteed.

We do not wish to be next to or across from the following companies:

E x h i b i t  S p a ce   P ay m e n t  a n d  Te  r m s
**We agree to abide by the Exhibit Rules and Regulations (on back of contract), all terms of which are made part hereof by this reference and fully incorporated 
herein, receipt of which is hereby acknowledged, and to all conditions under which space at the Exhibit Facility is leased by UTC.

Signature 

Printed Name

Title 	 Date

S PON   S OR  S H I P  OPPORT      U N I T I E S

Premier Event $40,000 

Gold Level Sponsorships

Individual Conference Symposium $20,000 
UTC Gala $20,000
Registration Bags $15,000
UTC Awards Banquet $10,000 
UTC Communication Center $10,000 
Program Book & Exhibitor Directory $10,000  
Badge Lanyards $10,000 
Registration Area $10,000 
UTC Board of Directors Dinner $10,000
Premier Golf Sponsorship $10,000 

Silver Level Sponsorships

UTC Opening General Session $6,000 
Networking Lunch $5,000
Carpet Logo $5,000
VIP Chairman’s Reception $5,000
Lead Retrieval Badge $5,000 
Coffee Cup Wraps $5,000
UTC Prize Drawings $5,000
Golf Lunch Sponsorship $5,000

Bronze Level Sponsorships

Golf Set $4,000 
Addendum to the On-Site Program $3,500 
Networking Breakfast $3,500 
UTC Official Stationery/Note Pad $3,500 
Golf Breakfast Sponsorship $3,500

*A SEPARATE CONTRACT FOR ANY REQUESTED SPONSORSHIP WILL FOLLOW.*

P ay m e n t  I n f o r m at i o n

Total Payment $

Check #

(Payable in US Funds to Utilities Telecom Council)
 AMEX	  VISA	  MasterCard 

Amount Paid $

Credit Card #

Exp. Date

Name on Card

Signature

Date

*Your company’s UTC Membership must be current at time of UTC EXPO 2010 to qualify 
for the Associate Member price. 50% of total booth fee is required with application and 
the balance is due September 30, 2009. After this date, full payment must accompany 
each signed contract.

Direct All Exhibit Communications To:
Utilities Telecom Council 
1901 Pennsylvania Avenue, NW 
Fifth Floor 
Washington, DC 20006 
Phone: 703.212.4968 
Fax: 703.548.3733
cheryl.stratos@utc.org
www.utctelecom2010.utc.org 



RULES & REGULATIONS
* PLEASE READ CAREFULLY *

E x h i b i t i o n  P u r p o s e
This is an exposition of the Utilities Telecom Council (UTC), 
which will be referred to herein as the Council. The purpose 
of the exhibition is to complement the professional meetings 
and program sessions by informing and educating the Council’s 
membership on the latest developments in equipment, 
supplies and services.

El  i g i b i l i t y
The technical exhibit area is open to companies whose 
products and services are directly related to the utility and 
telecommunications industries. Exhibitor agrees to advertise or 
display only such products/services indicated by the exhibitor 
on the contract that are intended for and generally used in a 
manner that conforms to State, Federal or other applicable 
laws or regulations. The Council, in its sole judgment, will 
determine the appropriateness of products exhibited, and 
reserves the right to prohibit display or advertisement of 
products which are in violation of these exhibitor regulations 
or do not meet the exhibition objectives. 

B o o t h  R e n ta l  R at e s  & Pay m e n t s
Exhibit space is billed at a rate of US$28 per-square-foot for 
UTC Associate Members and US$39 per-square-foot for Non-
Members plus US$300 extra for corner booth. UTC Associate 
Membership must be current at the time of UTC EXPO 2010 to 
be eligible for the member rate. Exhibitor shall submit with 
the application 50% of total exhibit space cost as deposit to 
confirm space. 

Exhibit space must be paid for in full by September 30, 2009. 
Applications submitted after September 30, 2009 must be 
accompanied by full payment of the exhibit space fee. If 
assigned space is not paid for in full by September 30, 2009, 
it may be reassigned to another exhibitor at the option of the 
Council without refund of the deposit. Checks must be made 
payable to UTC and mailed to UTC, 1901 Pennsylvania Ave NW, 
Fifth Floor, Washington, DC 20006.

Applications for rental of exhibit space shall be subject to 
the approval of UTC, and UTC reserves the right to reject 
applications for space with or without cause if in the best 
interest of the exhibition. Upon acceptance of this agreement 
by UTC in writing, it shall be a legally binding agreement 
between the exhibitor and UTC.

Ass   i g n m e n t  o f  S pac e
The method of determining space assignment shall be 
established by UTC and may be changed from time to time 
without notice to exhibitors in order to accommodate what 
UTC perceives as the best interest of the exhibition. Exhibitor 
preferences are used as guides and do not guarantee 
location. Size and space requirements and any other special 
considerations such as water, drain, ceiling height, etc. are also 
factors in determining location. The Council reserves the right 
to refuse contracts that do not meet its standards and to curtail 
exhibits or parts thereof that do not appropriately reflect the 
character of the meeting and the Council as a whole.

S pac e  R e d u c t i o n s
In the event that a company wishes to reduce its booth space, 
it must notify the Council in writing. Prior to January 1, 2010, 
the Council will assess an administrative fee of 25% plus 
the full cost of each 10’x10’ booth that is eliminated. After 
January 1, 2010, no exhibit space reductions are accepted. 

C a n c e ll  at i o n s  & R e f u n ds
Cancellations of exhibit space must be made to the Council in 
writing. Refunds for cancellation of entire space are granted 
as follows: 

Before September 30, 2009 – 75% refund of the booth 
rental fee. 
September 30, 2009 to January 1, 2010 –  50% refund of 
the booth rental fee. 
After January 1, 2010 –  No refund of booth rental fee 

Unpaid balance is due at the time of cancellation and the 
Council is entitled to all monies paid and owed as liquidated 
damages. All notices of cancellation or reduction of space 
must be received in writing on or before date specified. 
Exhibitors will not be permitted to set up their exhibit until 
full booth payment has been made. The Council reserves 
the right to reassign the canceled or reduced space without 
obligation to the exhibitor. Acknowledgement of the 
receipt of an application or negotiation of the appropriate 
deposit instrument does not constitute an acceptance of an 
application. In those instances where a booth space application 
is declined, the Council will refund such deposit in full. The 
Council reserves the right to rearrange the floor plan and 
relocate any exhibitor at any time. Unless prior arrangements 
have been made in writing, any space not claimed and 
occupied three hours before the exhibit hall opening may be 
resold or reassigned by the Council without obligation on the 
part of the Council for any refund whatsoever.

S u bl  e t t i n g  o f  S pac e  w i t h  P e r m i ss  i o n  O n ly
Under special circumstances and only with prior permission of 
UTC, exhibitors may assign, sublet or apportion to others the 
whole or any part of the space allocated and may advertise or 
display goods or services other than those manufactured or 
sold by them in the regular course of their business.   The rate 
for such Subletting of Space with permission is an additional 
fifty percent (50%) premium on the regular space rental per 
sublease.  This requirement, however, does not prohibit an 
exhibitor from using equipment or the product of another 
exhibitor in his booth for the purpose of better product 
presentation of his own product; however, it may not give 
credit to the manufacturer. 

I n s ta ll  at i o n  o f  E x h i b i t s
Specific dates and hours for installation of exhibits will be 
communicated to exhibitors through the exhibitor service 
manual (defined in contractor services section below). If 
erection of any exhibit has not started by three hours prior to 
the opening, the Council reserves the right to have the official 
decorator install the exhibit and remove unopened freight at 
the expense of the exhibitor. Cost for repairing any damages 
to the EXPO facility will be billed to the responsible exhibitor. 
Nothing can be posted, tacked, nailed, screwed, or otherwise 
attached to the columns, walls, floors, ceiling, furniture or 
other properties of the EXPO facility. 

Co n t r ac to r  S e r v i c e s
On or about March 16, 2010, the Council will provide an 
exhibitor service manual. The exhibit service manual 
will include information integral to your organizations 
participation at the EXPO, including but not limited to: 
additional rules and regulations, official contractor order forms, 
registration, shipping, drayage, building services and insurance 
information. The Council designates contractors to provide 
various services to the exhibitor. Official contractors provide all 
show services except supervision. The exhibitor shall provide 
only the material and equipment that it owns and is to be used 
in his exhibit space. All other items used in the booth are to be 
provided only by official contractors. The Council only considers 
exceptions of the foregoing requirement in cases where 
permission has been requested in writing by the exhibitor and 
received by the Council. An exception will be granted only if it 
will not interfere with or prejudice the ordinary setup, interim 
services, or dismantling of the exhibition. An exception will 
not be granted if it is inconsistent with the commitments 
made and obligations assumed by the Council in any contract 
with service contractors, or in its lease with the exhibit facility. 
For services such as electrical, plumbing, telephone, drayage, 
and rigging, no exception will be made and the contractor 
designated by the Council must be used. All employees, 
representatives, or agents representing the exhibitor must 
be fully identified by the official Council badge. All agents or 
representatives who are performing services at the exhibit 
facility directly for an exhibitor other than the exhibitor’s 
employees must provide the Council with a certificate of 
insurance. The official General Service Contractor has complete 
control of all dock and loading facilities. It receives all direct 
and advance shipments and van loads, handles all freight, 
and provides all rigging labor and equipment. All services not 
ordered in advance must be procured through the Exhibitor 
Service Desk, which is maintained in the exhibit hall. The 
Council shall also have the right to remove any unauthorized 
exhibitors or contractors from the exhibition, without 
compensation of any kind. 

E a r ly  M o v e - O u t  P r o h i b i t e d
It is agreed and understood that premature move-out detracts 
from and is harmful to the overall merit of the exhibition.  As 
such, the exhibitor agrees that it will not initiate move-out or 
abandon its exhibit prior to the date/times listed in the Service 
Manual. Violation of this clause may cause exhibitor to be fined 
an amount equal to 200% of their total booth rental and be 
subject to loss of priority points for future UTC shows. 

R e m o va l  o f  E x h i b i t s
Tear down and removal of exhibits shall begin promptly 
after close of the exhibit hall. Exhibitors are requested not to 
interfere with the removal of aisle carpet and the return of 
empty crates. Each exhibitor will complete arrangements for 
removal of its material from the exhibit facility in accordance 
with the instructions provided in the exhibitor service manual. 
These arrangements can be made at the exhibitor service 
desk. No materials (except briefcases) may be removed from 
the exhibition hall without a properly completed carryout slip 
during setup, show hours and dismantling. A carrier selected 
by the official General Service Contractor will ship all freight 
not claimed by noon on final move out day. 

S to r ag e
The official General Service Contractor will handle freight 
and provide storage space for crates, boxes, etc., during the 
exhibition, and will return properly marked stored materials 
at completion of the show. It will supply tags to be attached to 
each piece stored. It is suggested that small boxes be nested 
in larger ones to reduce the number of pieces to be stored. No 
boards will be accepted for storage unless securely tied into 
bundles and tagged. Fire regulations require that wrapping 
material such as paper, excelsior, etc., must be completely 
enclosed within the packing boxes. Materials not in accordance 
with these regulations will be considered refuse and disposed 
of by the cleaners.

L i n e  o f  S i g h t
Signs, displays, products, and fixtures for all exhibit 
configurations located within an area 5 feet from the aisle 
and 10 feet from a neighboring exhibit can be no more than 
4 feet high. 

B o o t h  Co n s t r u c t i o n  & A r r a n g e m e n t s
Exhibitors are not allowed to obstruct the view, cause injury 
or adversely affect the displays of other exhibitors. The Council 
will provide and arrange for the erection of necessary draped 
background and sides in a uniform style. Each exhibit must be 
confined to the spatial limits of its respective booth indicated 
on the floor plan. Placement of the components of the exhibit 
must be done to avoid blocking the visibility of neighboring 
exhibitors. All exposed parts of a display must be finished so 
as not to be objectionable to other exhibitors or the Council. 
If any unfinished, exposed part of the exhibit is deemed 
offensive, the exhibiting firm will be charged for the cost of 
any additional draping or finishing needed. 

I n - L i n e  E x h i b i t s 
Display materials should be arranged in such a manner so 
as not to obstruct sight lines of neighboring exhibitors. The 
maximum height of 8ft is allowed only in the rear half of booth 
space, with a 4ft height restriction imposed on all materials in 
the remaining space forward to the aisle. In-line exhibits are 
not permitted to hang signs.

Co r n e r  B o o t h 
A corner booth is an in-line booth exposed to aisles on two 
sides. All other guidelines for in-line booths apply.

Isl   a n d  o r  F r e e / F o r m  E x h i b i t s 
Space can be allocated for exhibitors who wish to depart 
from traditional booth sizes and conformations. Exhibits to 
be erected as islands or free form must be professional in 
nature and erected in such a way as to not be objectionable to 
neighboring exhibitors or the Council. Any exhibitor who erects 
a booth that obstructs the visibility of neighboring exhibitors 
shall bear the cost of labor, etc. necessary to bring the booth 
into conformity or in order to move the booth to another 
location. Display materials should not exceed the maximum 
allowable height of 16 feet including signage. Floorplan must 
be submitted to UTC prior to start of UTC EXPO 2010 to ensure 
set up does not block other booths.

C a r e  o f  E x h i b i t  S pac e
The exhibitor must, at his expense, maintain and keep in good 
order his exhibit and the space for which he has contracted. 

E x h i b i to r ’ s  R e g i s t r at i o n
All persons attending the convention and exposition are 
required to register.  Because UTC believes it is important 
that all exhibitors participate in the Conference’s educational 
sessions to understand the needs and interests of UTC’s 
members, each 10’x10’ exhibit booth rented includes one 
(1) full Conference registration, three (3) booth personnel 
registrations, and four (4) free passes to individual education 
sessions. Representatives registering for the convention over 
and above those allowed with the booth space shall pay the 
fees noted on the registration forms found in the Exhibitor 
Service Manual.

E x h i b i to r ’ s  R e p r e s e n tat i v e
Each exhibitor must register an attendant within his/her 
exhibit space during the open hours of the exposition. All 
attendants must be bona fide employees. Live models may be 
hired and will be admitted to the exhibit floor only in costume 
approved by the Council. False certification of individuals 
as exhibitors’ representatives, misuse of exhibitors’ badges, 
or any other method or device used to assist unauthorized 
personnel to gain admittance to the exhibit hall will be just 
cause for expelling the violator from the exhibition hall and 
banning them from future entrance on the exhibit floor, 
without obligation on the part of the Council for refund of 
any fees. Upon the exercise of this authority by the Council, 
the exhibitor, for himself, his employees and agents waives 
any rights for claims or damage against the Council rising out 
of the enforcement of this paragraph. An official exhibitor 
badge must be worn whenever a representative is on the 
exhibit floor. All personnel representing the exhibitor or its 
agents on the exhibit floor during erection and dismantling 
must be properly identified with an official badge. Exhibitor 
registration is open during the setup of the exhibition. 
Each exhibitor should register his personnel in advance. 
The authorized representative designated by the exhibitor 
as being in charge of the exhibitor’s booth shall represent 
the exhibitor in connection with setup, operation, and 
dismantling of such exhibit. The representative shall be 
responsible for knowing the exhibition contract and the 
rules and regulations of the Council.

At t e n da n c e
The exhibit is limited to individuals, business firms, 
manufacturers and dealers who have contracted and paid for 
space assignments. No other persons or concerns, including 
those persons or concerns otherwise eligible to attend the 
exhibition and be on the exhibit floor, will be permitted to 
attend the exhibition for the purpose of demonstrating their 
products or distributing their product’s advertising material 
in the exhibit hall. Prospective exhibitors may attend the 
exposition upon payment of the appropriate exhibit hall 
entrance fee at the registration desk. Such prospective 
exhibitors may not sell, distribute business cards, or otherwise 

conduct business in the exhibit hall. Violators will be expelled 
from the hall without refund of any fees. 

L i a b i l i t y  & S e c u r i t y
Each exhibitor must make provisions for the safeguarding of 
its goods, materials, equipment, and exhibit at all times. The 
Council provides general security during exhibit hall hours but 
the Council and the guard service are not responsible for the 
loss of any material for any reason.

The Council requires that each exhibiting company secure a 
rider policy through its insurance agent to cover all booth and 
display items during transportation to and from this meeting 
as well as during installation, exhibit days and dismantling. 
The exhibitor must surrender its exhibit space in the same 
condition as it was at the time of occupation. To the extent 
permitted by law, the exhibitor is responsible for all damage 
to the exhibit hall, and for any and all claims and demands 
on account of any injury or deems of damage to property 
occurring in or upon the exhibitor’s booth space or because of 
the acts of the exhibitor, his employees, agents, licensees or 
contractors; and the exhibitor agrees to and shall indemnify 
and hold harmless the Council from and against any and all 
liability and claims and deems which may arise from or be 
assessed in connection with the foregoing undertakings and 
responsibilities to the exhibitor. Neither the Council, its service 
contractors, the management of the exhibition, nor the owners 
of the exhibit facility, its agents, contractors, or employees are 
or shall be liable for injuries to any person or for damage to 
property owned or controlled by the exhibitor, unless caused 
by or resulting from the direct negligence of the Council, the 
management of the convention, or the owners of the exhibit 
facility or their respective agents and employees.

S p e c i a l  V i s u a l  & S o u n d  E f f e c t s
Audio-visual and other sound and attention-getting devices 
and effects will be permitted as long as they do not interfere 
with the activities of neighboring exhibitors. Exhibitors 
are responsible for complying with all applicable laws 
and regulations pertaining to the use of such devices and 
efforts, including the payment of miscellaneous licensing 
fees. Operational equipment may not create noise levels 
objectionable to neighboring exhibitors. Any lasers should be 
operated under 4’6” or above 6’6” so as not to be objectionable 
to neighboring exhibitors or attendees.

I r r e g u l a r  Ac t i v i t i e s
All activities of each exhibitor in the exhibit hall must 
be confined to the exhibitor’s allotted exhibit space. 
Demonstrations in the exhibitor’s booth are encouraged; 
however, it is suggested that the exhibiting firm contact 
the Council to advise the Council of its intention to have 
demonstrations and to schedule such demonstrations so that 
they do not conflict with other scheduled activities in the 
exhibit hall. Sideshow tactics or other undignified methods 
considered by the Council to be objectionable are expressly 
prohibited in the exhibit hall. Demonstrations using live 
models are subject to the Council’s approval. Prizes, awards, 
drawings, raffles, lotteries or contests will be allowed; 
however, winners must be announced on site no later than 
one (1) hour prior to the final close of the exposition. The 
Council reserves the right to sponsor an exhibition-wide 
prize drawing and may solicit exhibitor participation. 
Distribution of refreshments or other food items from 
exhibitor’s booth must be cleared with the Council prior to 
the opening of the exposition. 

H o s p i ta l i t y  R o o m s
The Council will not support requests from non-exhibiting 
companies to host hospitality rooms at the Exposition 
venue. Requests by exhibiting and sponsoring companies for 
hospitality suites must be made in writing to the Council and 
will be supported only if functions do not conflict with any 
Council-sponsored activities. 

V i d e o  Ta p i n g  & P h o to g r a p h y
Exhibitors are prohibited from videotaping or 
photographing other exhibitors’ booths, or events or 
activities, other than those occurring entirely within the 
exhibitors’ own booth space. 

V i o l at i o n s
Violations of any of these regulations on the part of the 
exhibitor or his employees or agents shall, at the option of the 
Council, cancel the license to occupy space, and such exhibitor 
shall forfeit to the Council all monies paid. Upon evidence of 
violation, the Council may reenter and take possession of the 
space occupied by the exhibitor, and may remove all persons 
and goods at the exhibitor’s risk. The exhibitor shall pay all of 
such expense and all damages which the Council may incur, 
and shall forfeit all monies paid or due the Council on account 
thereof. The exhibitor waives any right to service of written 
notice of the Council’s intention to terminate this agreement 
and repossess space occupied by the exhibitor.

G e n e r a l
All matters and questions not covered by the Exhibit Rules 
& Regulations are subject to the decision of the Council. The 
Council may amend these regulations at any time, and all 
amendments that are made shall be equally binding on all 
parties affected by them, as are the original regulations. In the 
event of any amendment or additions to these regulations, 
written notice will be given by the Council to such exhibitors 
as may be affected.


